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ABSTRACT

In recent years, with the rapid development of science and technology, the Internet and new media are also developing
rapidly. Colleges and universities begin to use new media to assist their own administrative management. Compared
with the traditional media, the new media has larger capacity, the carrier has been updated, the interaction is stronger,
and the timeliness is faster. The traditional administrative work has some shortcomings that are hard to make up, but the
emergence of new media just solves this problem. With the assistance of new media, the administrative workflow has
become simplified, the efficiency of administrative management has been greatly improved, and the efficient
administrative management system has been greatly improved, which is of great significance. This paper puts forward
some suggestions on the administrative management of colleges and universities, hoping to help colleges and
universities better carry out administrative management with the help of information technology.
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