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Abstract: Thesis is divided into three parts. The first part introduces the task based-layer teaching five steps
instructional design of English Business Correspondence in Business School of the Vocational Technology .The
five-step design develops on the basis of traditional pre task, task and review , the tree-step teaching model, taking
into account of the poor English of students in Vocational school, we add preparing lessons before class and
exercising to consolidate after class the two rings .So the five-step is  preview before class --- pre task: the situation
creation, case introduction, leads to the task --- task: discuss a writing program, task decomposition, first attempt to
writing step by step , later attempt to writing comprehensively -- after task: Showing, evaluation and learning model
essay, self correction, after class: practicing, consolidating and improving. This design not only embodies the
characteristics of task-based teaching, also shows the ideas and methods of hierarchical interactive teaching. In the
second part of the paper, it gives the specific design of each step e of the task based- layer teaching in detail, taking
the example of how to write the letter of amendment to the L/C, which clearly tells us how to carry out the whole
process of five -step teaching. The third part introduces the writer's reflection of implementation of the task based- layer
teaching five steps instructional design.
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Question 1.0n receiving the L/C, what’ s
the first thing that the seller should do?

Stutents Answer: (%)

Queation2.if the seller find some
discrepancies (ANfF 5i)between the L/C and
the S/C, what should they do? Why?

Stutents Answer: (%)
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Today we will study how to write the
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Formal one :

Step 1.Expressing your thanks for the
incoming L/C and stating your letter-replying

purposeff])

Step 2.Indicaing the discrepancies

Step 3.Requesting the applicant to
make the necessary amendments

Step 4.Expressing your expectation
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S5 R-ARNRZ, 5 P EES
1B (Giving your proposals on I/c
amendment) JEPIRFNE — AT E—FF

P R BRI BIET ZAP
R, GaRHl, »PZAEE (50040

NHERATATT R B ED G, 3
17 BAKE A .

B BAE S —: XSRIER ARG, H AR
PAETER

LW RIRTT 95 INHI8HIME A UE, 3F
W 2P R, BATRKIA T
FIAFF R

FUTHPPTEILDTE, BoRAEDINA
NERALIEA)EIVE, ARG AICIRE RS R
X PR )5 P S B ) S B R] B) “ANFF

(discrepancies) ” . “fF4llE % (make a
thorough examinationg}, on perusal ) 7, #
AT DAGS s 5B A PR SR A
FIPEsete, #OmnT HPPT 2R W REZ I IE
T4

BrBfES—: BEARA

i 145 FE S & R BARF R0 21X E L
IEER A% O A2, MR, E5
B SR 2 — AU e = A R
MIZERE, MRIEESH S0, — M1
AFFRIE . I HAEEFBDIAFT
I, FEAR — TR S 8a)iE, AR
WCAE AT R, AR E AR R RERS
&, FAb AR MO E R A)E, 5 B,
T Hem. BARIT:



B BERAERIEGEEHRE AR

o
P EIFIEAE A
1 A SOV EE M FCVFRC

TEE R 7T, 25| T 0k
BB U IRy C RN A “3 /M7 . “ i
R AN RLE TR R IR, PR A but”
AR RR S XS AE SAE R K
KT BTG, o/ HITREGSR, &
I S PE I FH PPT S B0 A (1 45

NG ATV, Bl R AEEHE
D, BEAAT A

M B AR S = : BSRIFUE B8 AXHME A E
M LERES, FAEWFETHEAE

LGSR B 2,45 FRAT]
ANBEFIAEENS, HEEERIBUES —-

MrEfE% 0. RIEEHFRIHE, BERE
AEMWFETHEH—1E

1 ARATTH B2 L H S BIAR 77 1 SGIE

XA E bRt A, A TSR BH R R .

F=00, BRFZEMREE LIAER], Mo
BE—H BN SGER, F R LERIREH
= (15548

X AR BN R R, FEVR VAT 2542
T AR B AT S, [ B 'S —H 58
BPIOER - AR SER R, 2
AT UAEZE K R B, % 75 2235 Bh i 2 Akt
AT 55, 0T DR 20 FEALSE I8 12
EREFEEEFXENSERS, £ L
XA AT I S
B (40454

TE M e AR R B R, FRATTATEA
AN T 2 =05 22 A I E S T
%, RRGRYEFY:, —fkE R, XA
A A0 P 51, AR %, AT LA
HA AT B IES 5 3% S g 8ok by T 4 8F
PR R WIE S A1, AT DL [R) A7)
A EAZPERE, o3/ NHIEE LTS BIAE o
Ho
TER R SE AR Ja, FRATT DA
FE VI SCHPPT RIS TR 2E, —iek
S OIREAT o IR A G 1) 300 TR A i BB i
KT X PR ARARPU AT UK I E AL
W Z AR 2R . AR, AR SER
U = AR | R e T T 23 S < I

128

BRI,
BRI

35 WEHNEEE

VR 5 22 A B TR | A A ) T I
WHPE, FFRMWMITR, Tl IR RZEIRE
SRR o AR AT B AE 5 A 7 ] B
ZREAL, B TSR AR R 7 2 5E AE L
Ak, 0] DL — L AR (VA 1@ A AS I
s Hean X 1 1ERAE R Z0mmr DAL R 8 57—
ANHN SR T bR IR R W sy, A ST ST
FEEE, fEM BB, =AM A
AT« PG T ST R 3 ) 2800 ] DL I8 B
CIBLOG, B QQRE, HEH A=A

W LRI [ (1 )

4. fEFIF)-Ir RSN RAN R IETE R
FIEBRH T RE AR

A b RAE S5 MR- J2 HLEh R A 51 51
PR AR B BT T R S SE P IR, AN
I RE AR ST A ELORIETT, 551 5 2
AME, 3R SEHE, JRIRERE, AL R
DIRTH, AR, R R
WA, BRI HEMII A, &
I 45 F SCORSCHF o IXFEREAR I3 i Bl 2 A 2
IR B, AR . XA
b TAR B AR 45 5 A1 54 B AN 1 78
I HHER o

IR RE T, EH AL OE K
W, A B R ST 18

41 AES IR E R A T R S
R, AR
EAME SR LA TR AT
ATV AT R G TR S 1 DR 2
553, HAE AR 2 2= K R
S 44, PR — I A LS.
42 EEEAENM, SRR SE%
M, BATATHRAERE SRR IO A 5

EHEAT LN B SUER I, %
B AR SR KPR I 2 57, Je e 5l
TEEETTR G RAP R, R IRIE S
TIRNERR, SiaRmZpl— b —PKE, £E
FERAZ LIS =28, 45 G LS & R A
PR, N IR E R,

F R EIMBRES), 2



AT AR SR LRI, LV, A
FHA T

43 REBRBAER, HENM, BA
EHBMERG LI, TS

FOMANFAE A A 55 1 10 Ay £ ZEHERA 3
(VR A TIPS G NSRS Rk RS i e o
OIS IR, FERAESINIATHE
NG E . FIDEEAE A O EFE
s AR 5 B Ok, i
BB A 22 5, R SR R IR 2 e AT
RIFFEEC, 7R, k22 MR LA
TICHEH, TR RARFEN R, g s
{F27 51N A 2 A e A e T
AFRBEET .

4.4 BNLEHITBUBIPLE, WhFEFES
IR EB I, RAEF IR 58 R 8

FAEBWRENFRATI , & LR
eI, PRI, T, Hn
e, BRI, FERAF], i jn
RS BT LLEF 2T U6, s 22 A T
WA T TUR (K25 A b 2 B T PR 2 D
Hroud, PR RE RS A, £52
SANGERAB B 70%, IARE R 130%. iR
et SEEREE b7 R0 i LT TP R DR &
a5, EFELOR, BN, S E
IS, FEMERRIE, UK
JEH TR
45 FEMESTERE, BARERMATIN
RAFHE—H IR

TEATRSS o0, B Sy, SAER)ITAR
ATLCRA6 2 X, JF AR W, IR
o, BB b si)s,
FAESREEME, (5 R LA 2R R )5,
HOMAERE F AR AP RO A R VT (1R A )
BEETEAIR, BORA DA, WA NP
I HIZhBe, RS N A R BRSO
it (K D REIE 7 Bk — PR

5. ZiWiE

LB CLBE S SGIE e o B, VEAH 41 T AE
55 WRBN- I J2 A R S B L BT
5, S RS ) S G A, A
S REE P 5] ERITEH] .

129

BOA

AW 201 34F IR e R T H (s ER
T 55 IR Bl -5 2B ) A A 2 S R B AR R FT )
CUR 1% 5'kg2013882) I BUR SR —, THFA:
fod 2ty WA R T ks Sk N BT E T H
(9'51j2013174) . WHTAHBBITRHIE (95
Y201430684) TR —, TiHFEFNKELE,

References

[1]. Zhena Dehua. Discusina on task-based
teachina of Business Enalish
correspondence by  [J.  Neijiang
Economy , vol.2, pp. 108, 2008

[2]. Wang Liyang. Research on the reform of
task-based English teaching [J]. New

Western. vol.20, pp. 171, 2007

[3]. Feng Wei. Task-based foreign language
classroom teaching activity design [J].
Technology Information. vol.6, pp. 146,

2007

[4]. zuo-Xianlan. Have a try of task-based
teaching in the course of  English
business correspondence in the VET
college [J]. Consumer Guide, vol8, pp.

172-173, 2008

Zhana Junhua, Zuo Xianlan. Task
-based-tutors system and cooperative
learnina: an effective mode of improvina
the classroom activities in Hiaher
Vocational Colleaes [J1. Vocational
Education Communications , vol18, pp.
94-99, 2012

[5].

He vue. The business Enalish teachina
based on the scaffoldina teachina mode.
Journal of  Wuxi Institute of
Technology[J]. vol3, pp. 78-90., 2012

[6].

Chen Huizhen. Research on the existing
problems and countermeasures in foreian
trade Enalish correspondence teachina of
VET ColleaelJ1. Jianasu Institute of
Education Journal (SOCIAL SCIENCE
EDITION), vol.3, pp. 113-114, 2008

[7]1.





